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0. Open the Chrome browser, and go to http://axtime-sys.sfrscca, 192.168.1.111, or whatever IP the
Time Keeper laptop is.

1. Onthe home page, click on today’s event.
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2. Login as Event Admin or Registrar. Event Admin preferred. You'll be brought here to the Main Event
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We're going to split the document here for the use cases:
A. Checking in someone who pre-registered
B. Registering someone who's run with us
C. Registering a new person
D. Modifying someone’s entry on-site



A. Checking In Someone Who Pre-Registered

1. From the Main Event Page click “Driver Check-In”. OR right-mouse click it and open it in a new
tab/window so you can do normal reg and check-in w/o going back and forth on one screen.
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Search:

Isaac Acks SM #71 [+]
2006 Mitsubishi Lancer Evolution

Justin Tsang TZ'DSP #88 (+]
1995 BMW 3251

Karlton Lew CS #197 [+]
2011 Nissan 370Z

2. Click on the person not checked in (He/she will be white if not checked in and blue if they are). Click
the person, scroll down, and click “Save and Check-In" or “Save and Print Label”.
x Check-in
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Save & Print Label

Cancel




3. Person should now be blue. Hand them the label if you printed it.
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B. Registering someone who’s run with us

1. From the Main Event Page click Registration and you’ll end up here:
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2. Click the “Lookup” button to bring up this screen:
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3. Begin typing the person’s name. When you see the correct person, click on them to bring up their reg
screen:
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4. Make sure the right car, class, and number are there. Do NOT change the Car Number or the Class! If
he/she wants to change those, you need to cancel, go back to the main registration screen, and create a
new entry. The only exception is if the person is in a Pax Class like T2 or X. Then they can change the
main class. Ex: T2-OSP 174 is okay to change to T2-STX 174.

5. Slide the “Check In?” switch to “Yep”.

6. Click “Save and Print Label”.



C. Registering a new person

1. From the Main Event Page click Registration and you’ll end up here:
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2. Click the “New” button to bringup this screen:
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3. Enter all the user data. You don’t need email. For member number, make one up if they’re not a
member. If you don’t enter one it won’t save their info for future events.

4. Slide the “Check-In” switch to “Yep”.
5. Click “Save and Print Label”. If the car Class and Number are already in use, you’ll get a warning
message and need to choose a new number. If that Class and Number are free then you won'’t see this

message box.

Here’s what happens when someone tries to use SM-71, which is already in use.

x Error Saving Info

Isaac Acks is already registered for this event with SM
#71. Please choose a different number.



D. Modifying someone’s entry on-site
Note: Almost everything is okay to modify. You may not change someone’s car number ever. You also
may not change the class unless you’re modifying someone in a pax class. For Ex: T2-SM 8 is okay to
change to T2-CS 8.

If you need to change the car number, you need to make a brand new entry. So go to section C of this
document. If you don’t, the person will lose ownership of that particular class/number combo.

1. If the person already registered and needs something changed, click in the filter box and begin typing
the name. Then click the person’s name to bring up the registration window. Otherwise click the
“Lookup” button. Begin typing in the box to find the person and click his/her name.
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2. You'll get to this screen. Modify the pertinent information, slide “Check In?” to “Yep”, and click “Save
and Print Label”.
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